
PROVIDER MEETING
CITY OF HARTFORD – DFCYR
THURSDAY, MAY 11TH, 2023



Welcome!
Please introduce yourself in the chat.

Include the following information:
 Name / Organization

 Email

This information will be added to our distribution list. 
Please be aware that this meeting is being recorded. 

The meeting will begin shortly. 



Welcoming Remarks

Amanda Herzog, Project Leader, Youth 
Engagement, Division of Youth Services



Meeting Agenda
2:00 - 3:00 PM
 Welcome / Introductions
 Health & Human Services (HHS)
 Trainings

 DCF Mandated Reporter
 CPR, First Aid & AED Trainings

 Program Compliance & Requirements
 Revised Scope of Services (Greg)

 Budget Workbook (Greg)
 Results Framework (Chris)

 Contacting Process / Compliance
 Insurance Compliance/GV (Risk Mgmt)

 Hartford Data Collaborative [HDC]
 UNITY Marketing/Logo Usage
 Reporting Requirements
 Website – HartfordUNITY.com

*Please note that the schedule is subject to change due to the 
availability of presenters.

http://www.hartfordunity.com/


YOUTH ENGAGEMENT
TEAM MEMBERS

Chris Lamperelli, Senior Administrative Assistant, 
Division of Youth Services

Greg Bauer, Administrative Analyst, Division of Youth 
Services



Health & Human 
Services

Speaker: Dr. Michael Mascari, PhD, Epidemiologist
Disease Prevention and Health Promotion Division

Website: https://www.hartfordct.gov/Government/Departments/HHS

https://www.hartfordct.gov/Government/Departments/HHS






Trainings & More
DCF Mandated Reporter Training

[Community Providers]
Follow this link to access the on-line Mandated Reporter Training for Community 

Providers.

CPR, First Aid & AED Trainings
 American Red Cross

 American Heart Association

Hartford Data Collaborative
website: https://www.ctdata.org/about-hdc

Grantees may be required to attend additional trainings as deemed necessary by 
DFCYR.

https://portal.ct.gov/DCF/Mandated-Reporter-Training/Home
https://www.proprofs.com/training/course/?title=communitymrt2022_6282bfc17cb23
https://www.redcross.org/local/connecticut/about-us/locations.html
https://www.heart.org/en/affiliates/connecticut
https://www.ctdata.org/about-hdc


Program Provider 
Compliance

All providers must comply with these:
 Participation in Hartford UNITY Campaign including approved use of Hartford 

UNITY logo on website, Facebook and other promotions.
 Program/Service will align with Hartford American Rescue Plan Act (ARPA) 

mission and intended uses.
 Services provided under this funding must be for Hartford residents.
 Services are provided at no cost to participants.
 Completion and ability to provide evidence of staff background checks for 

staff/volunteers working directly with youth.
 Completion of CPR and First Aid Certified training, or ability to provide 

evidence of such training.
 CPR First Aid trained, and background-checked staff/volunteers will be 

available onsite during youth activities and/or events.
 Staff completion or ability to provide evidence of Department of Children and 

Families (DCF) Mandated Reporter Training.
 Attendance at mandatory Health and Safety Info Session.
 Obtaining informed consent for participant photo and media promotions, as 

well as data and information sharing.
 Requires entering into a professional services contract with the City of 

Hartford.



Additional Eligibility & 
Other Requirements

 Funding is for Hartford residents ONLY
 Services must be provided at no cost to participants
 Must agree to provide data, with informed parental 

consent
 Meet the Reporting Requirements outlined in the RFP 

(pg. 8)
 Submit a revised Scope of Services
 Intent (2-4 sentences)

 Scope of Services (program description)
 Unique Entity ID (UEI)
 Results Framework
 Budget Workbook (includes budget worksheet & budget 

narrative)

https://us.openforms.com/Form/4076e487-9795-4a65-927b-6a3f8fbc2d13


Revised Scope of 
Services

Greg Bauer, Administrative Analyst, Youth 
Engagement, Division of Youth Services



Revised Scope of 
Services

 Must be completed before contract is sent for 
signature

 Available on Hartford UNITY website
 Including UEI, Results Framework & Budget 

Workbook
 Any other adjustments to your program should be 

included
 Revised Scope of Services can be accessed 
here: Hartford UNITY Revised Scope of Services 

(DFCYR) (openforms.com)

https://us.openforms.com/Form/4076e487-9795-4a65-927b-6a3f8fbc2d13


Budget Workbook

Greg Bauer, Administrative Analyst, Youth 
Engagement, Division of Youth Services



Budget Workbook

 Budget Workbook includes Worksheet and Narrative (2 
different Excel tabs)

 Budget has to match the UNITY grant amount you were 
awarded

 Download spreadsheet, complete it and upload it when 
completing the Revised Scope of Services

 Once the revised budget workbook is submitted and 
approved, any changes to the budget/spending once 

the program has started must be pre-approved by 
DFCYR staff.

 Budget Workbook can be downloaded 
here: https://www.hartfordct.gov/files/assets/public/df

cyr/dfcyr-documents/hartfordunity/hu-2023/budget-
workbook-v2.xlsx

https://www.hartfordct.gov/files/assets/public/dfcyr/dfcyr-documents/hartfordunity/hu-2023/budget-workbook-v2.xlsx


Results Framework



Results Framework



Results Framework
How should you approach this?



Results Framework

Example:

Initial Ask: $100,000

Award Amount: $75,000

How does this affect how much we can do?





Contracting Process

Amanda Herzog, Project Leader, Youth Engagement, 
Division of Youth Services



Compliance 
Requirements – Other 

Required Forms
 Organization Audit, or Form 990 if an audit is not 

available (most recent tax year, 2022)
 W-9
 Certificate of Insurance (Sample) [COI]
 Requirements

 EEO Report
 Youth Service Bureau – Memorandum of 

Understanding Concerning Certain De-Identified Data 
[MOU]

 Hartford Data Collaborative [HDC] Data Sharing 
Agreement

https://www.irs.gov/pub/irs-pdf/f990ez.pdf
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/IRS%20Form%20W9.pdf
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Contract%20Requirements/Certificate%20of%20Insurance%20Requirements.pdf
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Contract%20Requirements/Minimum_Insurance_Requirements_DFCYR.pdf
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/EEO%20REPORT-Contract%20Use.docx
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/Greg's%20Edits/FY2022-Data-Sharing-Agreement-YSB-MOU-DFCYR-and-org.pdf
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/Greg's%20Edits/HDC-Data-Sharing-Agreement.pdf


Insurance Compliance

Sara Lowenthal, Director of Safety & Risk
Jacquie Pesquira, Sr. Accountant, Office of 

Management, Budget & Grants



Hartford Data 
Collaborative [HDC]

Speaker: Kate Eikel, Data Integration Strategist, HDC





Reporting Requirements

 Grantee Financial Progress Report
 Grantee Performance Progress Report

 YSB Final Report Form
 Youth Survey 

https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/FY22-23%20Grantee_FinancialProgressReport.xlsx
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/22-23_Grantee_PerformanceProgressReport.docx
https://hartfordgov-my.sharepoint.com/personal/herza001_hartford_gov/Documents/Documents/ARP/ARP%20'22-'23/Grantee%20Contract%20Documents/YSB-UNITY-FinalReportForm.docx


Thank you for your continued support 
and dedication to providing high 

quality programs to Hartford families, 
youth and children!



CLOSING REMARKS
Amanda Herzog, Project Leader, Youth Engagement, 

Division of Youth Services



THANK YOU!!
If you have any additional questions, please send an e-mail 

to youthengagementgrants@Hartford.gov

Please visit www.HartfordUNITY.com for more 
information.

mailto:youthengagementgrants@Hartford.gov
http://www.HartfordUNITY.com
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